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Personal Details
Phone Number                            	:  063 553 6676 / 060 731 5389 [image: ]

Email                                            	: rabedaswa@gmail.com
Location                                    	: Johannesburg Metro (South Africa)
Nationality                                   	: South Africa (ID: 770531 5279 080)
Age                                               	: 43
EE/AA Status                              	: African Male
Notice Period			: 1 month
		
Employment
 
Jan 2019– current – Technical Advisor Monitoring and Evaluation (Anova Health Institute - APACE)
Sedibeng, Gauteng (South Africa)

Key Responsibilities
	· Monthly District meetings with HSP and Information to review performance against targets 
· Stakeholder engagement & Management                                                             
· Attend to adhoc relevant programme meetings to support DOH                                                      
· Quarterly meetings with District AIDS Council to review Multi-Sectoral M&E Plan and DOHs response to relevant indicators joint review meetings to analyze and monitor sub-district and district performance

	· Attendance of all DHP planning session for the Sedibeng District 
· Lead joint review meetings to analyse district and performance against DHP targets
· Provide Monthly District Dashboards for DIP indicator Performances

	· Ensure the TWG serve as Data Quality Assurance mechanisms (Sedibeng)                                   
· At least one District Quarterly Review meeting of Data Quality by the TWG members

	· Hold quarterly planning meetings for M &E Ops Managers and M&E officers for Sedibeng District focusing on each clusters performance

	· Ensure trainings of all Information officers and Data capturers are done as per the identified priority areas 
· Facilitate trainings/ workshops as requested by the Districts HAST
· Provide training to Management, Program and Information staff (DoH) on M & E theory and Data management issues. 
· At least 1 district support visits per month to high impact facilities identified by District where mentorship and guidance to ANOVA M & E and DoH counterparts will be done

	· Quarterly support visits to Sub-funded organizations or Community- based organizations with clear action items documented
· Participate on platform to engage with Private sector (i.e. SABCOHA) to link reporting, interventions (VMMC, testing, Treatment initiation, VL completion, retention in care, compliance with STGs)

	· DOH and Anova management teams provided with routine (Monthly) dashboards for implementation management and data quality improvement

	· Monitor Facility, sub-district and district M&E teams supervision plans implementation                                 
· Monitor the progress of targeted interventions for high impact facilities per district- Presented during Program Review 
· Review progress on the implementation of remedial interventions including shifting of resources (DOH and Partners)
· Review meeting to monitor the implementation of programs at hospital level.


[bookmark: _gjdgxs]
April 2018 – Dec 2018 – Senior Manager: Monitoring and Evaluation, Soul City Institute
Dunkeld West Centre, Craighall, Gauteng, South Africa.
Position Summary
· In consultation with the Executive: Programmes, developed a strategy and project plan for the implementation of monitoring and evaluation activities for Soul City Institute programme interventions, campaigns and regional campaigns
· Provided strategic guidance to the M&E teams
· Led on the design, implementation, analysis and interpretation of evaluation studies and assessed if Soul City Institute programme interventions have achieved their objectives and ascertained the reach and impact thereof
· Led on the formative research processes to ensure quality evidence based products and processes
· Liaised with important stakeholders in M&E and establish and maintain relations
· Disseminated results from evaluation studies nationally, regionally and globally



· Provided timeous feedback on the results of evaluation studies to enhance the effectiveness of programming
· Kept abreast on national and international monitoring and evaluation techniques and integrate such into the organization’s monitoring and evaluation systems to enhance the effectiveness thereof;
· In consultation with the Executive: Programmes, prepared the annual budget for all monitoring and evaluation activities
· Prepared documents and presentations for management, donor and Board requirements;
· Prepared and delivered presentations at relevant forums and meetings; and
· Prepared papers and articles for conferences, journals, magazines, newspapers, books and websites. 

Stakeholder Management
· Built and supported strategic partnerships with key stakeholders and ensure stakeholder satisfaction.
· Managed the relationship with allocated donors
· Ensured that reports to the donors are up to the agreed standards and correspond with the financial reports before submitting to donors
· Ensured donor reports are submitted on time. 

Financial Management/Governance
· In consultation with the Executive: Programmes monitored and facilitated the media budget.
· Prepared expenditure projections as and when required.
· Monitored monthly actual expenditure against budgets, identify variances and ensure that the necessary follow up action is taken.
· Complied with all financial policies and procedures (including procurement).
· Managed service providers/suppliers in accordance with the terms and conditions of the relevant contracts.
· Undertook spending with due regard to value for money and ensure that service provider pricing is competitive.
· Identified and adequately managed internal and external high level risks to the organisation and programmes.
· Prepared documents and presentations for Board and donor requirements.

Human Resources Management
· Developed the capacity of the Division team to ensure that they have the necessary knowledge and skills to perform his functions optimally.
· Contributed to the development of a committed team with individuals who work well together and provide each other with mutual support, assistance and cooperation.  
· Participated in the management of the organisation and allocated forums and committees.

General
· Prepared reports as and when required.
· Prepared and deliver presentations at relevant international and local meetings and forums.
· Prepared papers and articles for conferences, journals, magazines, newspapers, books and websites.

Jan 2016- Feb 2018 – Programming and Training Specialist, US Peace Corps
Pretoria, Brooklyn, Gauteng, South Africa.

Programming & Volunteer Support
· Participated in the planning, implementation, and evaluation of all training events, PSTs ISTs, mid service, and COS;
· Provided feedback to PCVs’ quarterly reports when necessary; 
· Conducted site visits to monitor Peace Corps Volunteer (PCV) work & provide technical and personal support; 
· Participated in post’s selection and preparation process of new and replacement sites; 
· Assisted with the planning, and the coordination of the program advisory committee (PAC) meetings;
· Helped with the communication between Peace Corps, PCVs, host institutions, counterparts, and supervisors;
· Participated in the programmatic contributions to the monthly Newsletter.

Training
· Coordinated the design and delivery of HIV Combination Prevention sessions at PST, IST, MST and COS. 
· Participated actively in Training Design and Evaluation and Training of Trainers workshops 
· Participated in Pre-Training research to prepare task analyses, identifying training resources and activities;
· Conducted HIV Combination Prevention training and practical sessions for PCTs;
· Assessed trainee progress toward meeting specific HIV Combination Prevention training objectives and achieving suitability for volunteer service, including overseeing Trainee Assessment Database and coordinating CEAT assessment with PCVs and respective PM/APCDs.
· Collaborated with the language training staff to determine and ensure the technical content is integrated into the competency-based language curriculum


· Lead development and implementation of Community Based Training event during PST.
· Prepared and submitted to the Training Manager monthly PST progress reports and the end of training report on the HIV Combination Prevention component of PST.
· Offered support and serve as technical advisor for trainees

	Administration
· Participated and assisted in the identification and development of partnership with partners and organizations;
· Participated in PSR and TSR coordination meetings and ensuring accurate reporting is provided to partners and HQ.

Feb 2015– Sept 2015 - Technical Officer: Date Use and Dissemination, The Palladium Group (former Futures Group)
Pretoria Metro, Gauteng (South Africa)

	Data Collection and Management
· Designed and implemented systems for the collection of data, both internal and external to the project
· Collected and analyzed data and tracked the project inputs, activities, processes, outcomes and impact 
measures of the programs.
· Provided professional support to partner organizations and subcontractors for the development of their 
own data collection systems and procedures.

	Support to the M&E systems
· Supported the M&E team leaders in the documentation of the project monitoring plan  
· Identified the core information needs of SHIPP, USAID and other key stakeholders, identifying the requirements for 
collecting baseline data and brief with the technical leaders
· Supported the preparation of an annual plan for M&E activities. 
· Oversaw and executed M&E activities included in the work plan, with particular focus on results and 
impacts as well as in lesson learning.
· Supported and coordinated the preparation of program reports, specifically the data needed for reports. Guided staff and 
managers in preparing progress reports in accordance with approved reporting formats and ensured their timely 
submission.  This included quarterly progress reports, annual program reports, program inception reports and 
ad-hoc technical reports.
· Prepared and consolidated progress reports for the Country Director, Deputy Directors and Program Managers including 
the identification of problems, causes of potential bottlenecks in project implementation, and provide specific 
recommendations.
· Undertook visits to the various project teams to support implementation of data collection, management 
and M&E and to identify where adaptations might be needed.
· Provided ongoing feedback and promoted knowledge management, partnering with the Knowledge Manager, 
and supported continuous improvement initiatives through the introduction of methodological innovations, application 
of results based management and by promoting the effective dissemination and use of M&E findings.
· Collated feedback from project outputs and analysis of evaluation forms to identify areas for improvement and new 
project ideas. 
· Managed the resource room contents and ensure all is filed properly. 
· Provided direction and leadership to the resource library in respect of acquisitions, binding, cataloguing, 
processing and management of information.  This includes managing the access to information and the library budget.

	Documentation
· Participated in quarterly, semi- annual and annual report writing process using Performance Monitoring Plan 
(PMP) as a guiding tool
· Participated in the preparation of quarterly, semi-annual and annual work plan
· Assisted in the documentation of lessons learnt and success stories

	Administration and general duties
· Kept accurate and current data collection, management and M&E records of project specific activities.
· Attended monthly staff meetings and operate in accordance with the policies and procedures of the organisation.
· Remained up-to-date with on developments and trends in the M&E environment.








Sep 2012– Jan 2015 - Professional Officer: RCCE - SARChI (The National Research Foundation)
Pretoria Metro, Gauteng (South Africa)

Key Responsibilities
· Developed and implemented programme’s monitoring and evaluation processes
· Developed and maintained appropriate databases; Programme data gathering, analysis and management
· Drafted reports and other documents
· Communicated with the research community on matters relating to the SARChI programme; and
· Supported the execution of programme’s activities.

Jul 2009– Aug 2012 - Programme Officer (Southern African AIDS Trust (SAT)
Johannesburg Metro, Gauteng (South Africa)

Key Responsibilities
· Collected, Analysed and present SAT's performance monitoring information
· Capacity enhanced partners on monitoring and evaluation and operational research
· Reviewed performance monitoring data according to established procedures
· Collected, analysed, and presented monitoring data for purposes of publications and presentation
· Provided ongoing technical and management support to Country Programme Officers
· Prepared presentations of the research results and programme results of SAT for national and international
audiences and assists other professional SAT staff in preparing such presentations.

Feb 2008– May 2009 - Research, Epidemiology and M and E Consultant. (European Union (EU) National Department of Health)
Mpumalanga (South Africa)

Key Responsibilities
· Trained on Basic Research, Epidemiology and Monitoring and Evaluation
· Daily administration of the project, monitoring and evaluation implementation and reporting on a regular basis to provincial management through writing reports and presentations
· Gave technical support and capacity building to the officials with regards to the Research policy, epidemiology and monitoring and Evaluation frameworks
· Coached and mentored District officials on Monitoring and Evaluation and Research
· Supported quarterly and annual programme reviews held at provincial and district level
· Developed Research guidelines and terms of reference to guide the Provincial Research and Ethics Committee 
· Analysed data for monitoring, evaluation and advising programme managers
· Collected routine data for analysis so that gaps could be identified and interventions could be employed
· Facilitated the Provincial Health and Ethics Committee as the Secretariat for the Committee
· Developed of a research database in the province.

Feb 2006– Dec 2007 - Researcher and Trainer (Idasa - Institute for Democracy in South Africa)
Cape Town Metro, Western Cape (South Africa)

Key Responsibilities
· Built the capacity of civil society organisations to conduct HIV and AIDS budget monitoring and expenditure analysis
· Contributed in publication and books published at Idasa
· Analysed the Medium Term Budget Policy Statement and writing a response paper.

Apr 2005– Nov 2005 - Educator (Department of Education)
Limpopo (South Africa)

Jan 2002– Nov 2002 - Peer Educator (SPW and loveLife)
Eastern Cape (South Africa), Student position

Jan 2000– Mar 2003 - Research Assistant (University of Venda)
Limpopo (South Africa), Student position

Jun 1998– Jul 2000 - Volunteer (SASVO - Southern African Students Volunteers Organisation)
Mozambique, Student position

Education
Current, Masters Public Health
Masters at University of Venda (University) - Expected in 2021 
[bookmark: _GoBack]Courses done: Introduction to public health, Research, Biostatistics, Environmental health, Social and behavioral sciences, Epidemiology, Health policy, Basic health economics.
•undergone a special course at the MEDUNSA campus in Polokwane on biostatistics, epi info and stata.

Dec 2010 - Monitoring and evaluation for program managers
Certificate at Rhodes University (university)

Oct 2010, Monitoring and Evaluation for HIV and AIDS excellence
Certificate at University of Pretoria (university)

Mar 2005, New Venture Creation
Certificate at Desto Pty/Ltd (Company/In-house)

May 2000, Bachelor of Arts in Education Degree at University Of Venda (University) Education, History, English, Research

Dec 1994, Grade 12/Matric at Tshivhase High School (Secondary/High School)
Tshivenda, English, Afrikaans, History, Geography, Biology and Biblical Studies.

Languages
English–Read, Write, Speak - Tsonga Speak - Venda–Read, Write, Speak, Xhosa– Speak Zulu–Speak

Achievements
Sep 2007 - National AIDS Spending Assessment (NASA) Workshop (UNAIDS and CEGAA)
Jul 2006 - Planning for HIV/AIDS course (HEARD (UKZN)


Publications
May 2008Review of Progress and Expenditure on the Comprehensive Plan for HIV and AIDS for South
Africa (Author) - Journal South African Journal of Economics Special Issue: The Economic Impact of HIV and AIDS on the Public Health Care System, Households and Labour Sector Volume 76, Issue Supplement s1, 
pages S34–S51, May South African Journal of Economics

Apr 2006, Monitoring  AIDS  Treatment  Rollout  in  South  Africa:  Lessons  from  the  Joint  Civil  Society
Monitoring Forum (JCSMF). Budget Brief No. 161. 2006 (Author) - Article Budget Brief Idasa

References
Mr. Chazanga Thembo: Senior Technical Advisor: Monitoring and Evaluation 
Contact: 072 133 2563
Email: chaznastad@gmail.com 

Mr. Molefe Machaba : Colleague and former manager (DoH)
Contact: 076 556 7496
Email:  molefema@social.mpu.gov.za

Mr. Nhlanhla Ndlovu: Colleagues and former manager (Idasa and now Director at CEGAA) 
Contact: 073 198 7219
Email: nhlanhla@cegaa.org 
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