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Drivers’ License: Code 10
ID Number: 740329 5870 181
Resume Objective

To obtain a position in Internal Auditing, Forensic Auditing, Risk, Compliance Management and Corporate Governance, Monitoring and Evaluation where I can apply my education and excel in showing my blend of rare skills acquired over 20 years of professional experience.
Knowledge and Competencies
I am competent in the following areas: Assurance and Advisory Services, Internal Controls and Performance Auditing, Investigative and Forensic Auditing, Corporate Governance, Cyber Risk Management, Compliance Management, Financial Management and Control, Stock Taking Procedures and Control; Coaching and Mentoring skills, Microsoft packages, Fraud Detection, Investigation, Reporting & Prevention. 
I have very strong leadership, administrative, interpersonal and communication skills necessary to inspire and influence senior management and colleagues to drive organisations to achieve their desired goals.
Special Achievements: 

1. Reformed Church International South Africa (NPO) Treasurer General, January 2022 to date. 

2. Human Resources Non - Executive Director and Chairperson of the HR Committee for Naship Investments in Zimbabwe (2019 – 2021)

3. Internal Audit Committee member for the Reformed Church in Zimbabwe owning the Reformed Church University; Morgenster Teachers’ College; 10 High Schools; 12 Primary schools; a Bookshop; a Printing press and 120 Congregations across Zimbabwe, 2018 - 2020.

4. Reformed Church International South Africa (NPO) Board General Secretary, 2017 - 2021

5. Successfully established from scratch, a vibrant Internal Audit function in EH Hassim Hardware, Fairplay Hardware and Brits Bag Manufacturers between April 2008 to July 2017
6. Author of Book: Marketing Communication Strategies for Service Industries: A Case Study; Lampert Academic Publishing, 2012

7. Board member – Business Enterprises of the Reformed Church in Zimbabwe, 2006 - 2008
Professional Training & Certifications
Certified Organisation Governance; Risk Management & Compliance – ISO3700:2021; ISO 3100:2018; ISO 37301:2021 – The QHSE Group

Certified Associate in Project Management (CAPM) Certificate
120 Hour Advanced TEFL/ TESOL Certificate
PDCA Method Expert Course Certificate

Stay Safe Level 2 Certificate – Personal & Volunteer Security in Emergencies

Law & Disaster Risk Reduction Certificate

Advanced Techniques for Fundraising Certificate

Humanitarian Governance Training for Local Decision Makers Certificate
Certificate in Designing, Implementing & Utilising Effective Evaluation of PVE/ CVE/ De – Radicalisation initiatives
Google Certificate in Data Analytics – Coursera - 2024
Certificate in Management Consulting – Coursera -2024

Current Studies

Master of Philosophy (Mphil) in Accounting Sciences in Auditing (Unisa) 2023 - 2025
CIA Pending 

Completed Academic Qualifications

Master in Business Administration – Zimbabwe Open University - 2007
Post Graduate Diploma in Internal Auditing – University of South Africa - 2018
Bachelor of Accounting Sciences in Internal Auditing – University of South Africa – 2016
Certificate in Investigative & Forensic Auditing – University of South Africa - 2017

Certificate in Risk Management - University of South Africa - 2014

Diploma in Human Resources Management – Institute of Administration and Commerce - 2006

Diploma in General Management - Institute of Administration and Commerce - 2004

Post Graduate Diploma in Education – Zimbabwe Open University - 2003

Bachelor of Arts General in History and Archaeology – University of Zimbabwe - 1997

Working Experience
1. Aids Foundation of South Africa (NPO Based in Durban - KZN)

Position

Internal Audit Manager (November 2023 to date)
Reporting to:

The Board functionally and Managing Director Administratively

Responsibilities

· Develop a Risk Based Annual Audit Plan and a Three-Year Rotational Plan and develop an Internal Audit Strategy.

· Develop the Internal Audit Charter.

· Implement the strategy resource plan that delivers and aligns to organisational goals.

· Review all planning for audit engagements.

· Prepare periodic activity reports on audit performance.

· Align strategy, execution, and performance management for Internal Audit.

· Directly oversee the implementation of the annual audit plan.

· Review and approval of the scope of audits and audit procedures to be used for internal auditors.

· Manage and monitor the external service providers implementation plan as per the SLA.

· Conduct surveys on operations, functions or activities and gather information on key business risks.

· Evaluate the adequacy and effectiveness of the controls designed to manage key business risks from the audit perspective.

· Evaluate strengths and opportunities for improvement with management and develop recommendations for implementation.

· Share and promote discussion on emerging business and industry audit issues and their impact on business from risk, governance, and control perspective and identify and recommend strategies to respond to them.

· Leverage on technology to enhance quality, effectiveness and efficiencies.

· Conduct reviews of reports submitted by Audit Teams.

· Conduct special audits as requested by MANCO or Board Committees.

· Overseeing the implementation of mitigating actions on External and Internal Audit findings.

· Review all draft audit reports from Audit Teams.

· Compile special audit reports including Ethics, Risk Management compliance other Ad-hoc requests.

· Communicate to MANCO and Business Units as to the effectiveness and efficiency of operations, reliability of financial reporting, and compliance with applicable laws and regulations via concise, effective audit reports and other ad hoc communications.

· Report on Internal Audit performance quarterly.

· Development of appropriate policies, procedures, frameworks and process flows to guide audit function.

· Ensure implementation of the Internal Audit Charter.

· Manage the full implementation of the quality assurance program.

· Oversee implementation of combined assurance in the organisation.

· Develop a functional budget aimed at achieving the approved objectives of the section for ARC approval.

· Implement appropriate controls and effectively manage the approved budgets, report variances, and monitor the implementation of remedial actions.

· Analyse operations for improvement in efficiencies and cost savings.

· Build client relationships by demonstrating professionalism and facilitate communication and constructive response to client needs.

· Maintain positive interpersonal relationships with team members and others by demonstrating productivity, initiative, and flexibility.

· Provide Internal Audit awareness interventions to management on issues of governance, risk, and controls.

· Establish and maintain lines of communication and systems of reporting within the organization.

· Make presentations on Internal Audit activities at MANCO and other committees as requested.

· Conduct customer service survey after Audit engagement.

· Liaise with external auditors on audit matters.

2. Brits Bag Manufacturers (Manufacturing – Brits, North-West)
Position
Internal Audit Manager (September 2019 to November 2023)
Reporting to:

The Board functionally and Managing Director Administratively

Responsibilities

· Develop and maintain the audit universe.
· Develop a comprehensive, practical programme of audit coverage for approved areas of audit. 

· Identifying and assessing areas of significant business risk

· Evaluate the business’ systems of internal control to ensure the function in an effective and efficient manner. 

· Assisting with the establishment of strategic audit coverage plans

· Implementing best audit and business practices to ensure compliance with current internal audit standards.
· Overseeing risk-based audits covering operational and financial processes

· Review the work of subordinates, prepare and submit monthly management reports.

· Managing resources and audit assignments

· Review and approve the purpose, scope and audit approach of each audit project for the assigned area of audit.

· Examine and evaluate the adequacy and effectiveness of business operational controls and advise on risks and controls

· Reporting the audit results to senior management and the board

· Review of the food safety quality management system (QMS).

3. Fairplay Hardware (Wholesale/ Retail – Mokopane, Limpopo)

Position
Internal Audit Manager (01 March 2018 to 31 August 2019)
Reporting to: 

Managing Director Administratively and Functionally to The Board
Duties

· Review the Internal Audit Charter periodically for presentation to Senior Management and the Board for approval.

· Identify policy deviations and devise control measures to mitigate company deficiencies relating to compliance with financial policies and procedures, conduct performance audit operations and compile reports.

· Develop and maintain a quality assurance and improvement programme that covers all aspects of the Internal Audit Department.

· Identify high risk operations activities both operational and financial, to ensure compliance with corporate governance and statutory regulations, corporate policies, International Framework for Reporting Standards, sound systems of internal controls and best operating practice.

· Identify, assess and manage new risks and related controls leading to future success of the company.

· Identify and compile risk-based audit plans for the department to implement.

· Conduct and assist with fraud and forensic investigations

· Manage audit relationships with Directors and line management with regards to audit performance, finalisation of reports and agreement on remedial action.

· Manage and ensure completion of management requests including due diligence for restructuring, organisational development and change management process facilitation

· Evaluation of the cash management policies and procedures;

· Monitoring and ensuring that an accurate asset register is maintained;

· Liaise with heads of business entities to ensure that they implement their respective functions in line with their company policy and procedure;

· Monitor risks and business value of the change initiatives for prioritization and recommendation in the business projects;

· Interpret and implement all business circulars, policies and other communications that impact on the operation of the business units;

· Advice and guide business units and managing director on compliance with all relevant regulatory, internal and external compliance requirements;

· Evaluate auditees’ response and perform follow up audits;

· Monitor periodic stock, finance and assets audits by Internal Auditors;

· Formulate an audit programme based on preliminary survey. Ensure effective risk and compliance management;

· Coach, lead, evaluate and monitor implementation and adherence to audit recommendations
4. Lapeng Custom Builders (Construction – Brits, North-West)

Position

Project Accountant (November 2017 to 28 February 2018)
Reporting to:

Managing Director

Duties

· Enhance accounting system for financial transactions by establishing spreadsheets, databases, or charts of accounts.

· Define bookkeeping policies and procedures.

· Maintain all types of accounts by verifying, allocating, and posting transactions.

· Balance general ledger by preparing a trial balance; reconciling entries.

· Maintain historical records by filing documents.

· Arrange payment of accounts.

· Prepare and send invoices and receipts to customers.

· Process payroll in a timely manner and maintain employee records.

· Carrying out bank reconciliations.

· Follow the company’s directions, policies, procedures, quality and safety standards, while meeting building milestone deadlines

· Tag and monitor fixed assets

· Pay supplier invoices in a timely manner

· Take all reasonable discounts on supplier invoices

· Pay any debt as it comes due for payment

· Collect sales taxes from customers and remit them to the government

· Conduct periodic reconciliations of all accounts to ensure their accuracy

· Maintain the petty cash fund

· Assemble information for external auditors for the annual audit

· Calculate variances from the budget and report significant issues to management

· Comply with local, state, and federal government reporting requirements

5. E. H. Hassim (Pty) Ltd (Wholesale/ Retail – Mokopane, Limpopo)
Position

Internal Audit Manager (April 2008 – 31 July 2017)
Reporting to:

Managing Director Administratively and the Board Functionally
Duties:

· Review the Internal Audit Charter periodically for presentation to Senior Management and the Board for approval.

· Identify policy deviations and devise control measures to mitigate company deficiencies relating to compliance with financial policies and procedures, conduct performance audit operations and compile reports.

· Develop and maintain a quality assurance and improvement programme that covers all aspects of the Internal Audit Department.

· Identify high risk operations activities both operational and financial, to ensure compliance with corporate governance and statutory regulations, corporate policies, International Framework for Reporting Standards, sound systems of internal controls and best operating practice.
· Identify, assess and manage new risks and related controls leading to future success of the company.
· Identify and compile risk-based audit plans for the department to implement.

· Conduct and assist with fraud and forensic investigations

· Manage audit relationships with Directors and line management with regards to audit performance, finalisation of reports and agreement on remedial action.

· Manage and ensure completion of management requests including due diligence for restructuring, organisational development and change management process facilitation
· Evaluation of the cash management policies and procedures;
· Monitoring and ensuring that an accurate asset register is maintained;
· Liaise with heads of business entities to ensure that they implement their respective functions in line with their company policy and procedure;
· Monitor risks and business value of the change initiatives for prioritization and recommendation in the business projects;
· Interpret and implement all business circulars, policies and other communications that impact on the operation of the business units;
· Advice and guide business units and managing director on compliance with all relevant regulatory, internal and external compliance requirements;
· Evaluate auditees’ response and perform follow up audits;
· Monitor periodic stock, finance and assets audits by Internal Auditors;
· Formulate an audit programme based on preliminary survey. Ensure effective risk and compliance management;
· Coach, lead, evaluate and monitor implementation and adherence to audit recommendations;
· Perform staff development and supervision as well as disseminating corporate governance awareness through various forums to staff; and
· Keep up to date with compliance and regulatory requirements and liaise with all relevant stakeholders within and external to the business to ensure accurate implementation.

6. Project Accountant – Mutare District Housing Cooperative (January 2005 – March 2008)
7. Curator - Mutare Museum (March 2004 – March 2008)

8. Teacher - Chibi High School (January 1998 – February 2004)

REFERENCES
1. Tawanda Mashapa; Marketing Manager; Fairplay Hardware Supplies; Email mashapatjm@gmail.com; Tel: 073 334 8115
2. Machimbidzofa David; Finance Manager; Wood Group; Email dvdmachimbidzofa@yahoo.com; Tel: 078 798 7976
3. Muzerengi Nhamo; Senior Accountant; Email: muzerengi@yahoo.com; Tel: 073 337 7681
